[District Letterhead]

[Name of Club Winner]

[Street Address]

[City, State, Zip]

[Date]

Dear [Name of Club Winner]:

Congratulations on winning the [insert town or club name] Spelling Bee. You are now eligible as a contestant in the [#] District Spelling Bee!  I am looking forward to meeting you at the [#] District Spelling Bee which will be held on [date], at [location].  The event will begin promptly at [time]. The doors will be open at [time] to admit contestants and their guests.

Please bring family members to cheer you on, but because of the size of the room and fire regulations, I must ask you to limit the number of guests to [#].  Children under 5 are not permitted during the Bee.

The rules for the District Spelling Bee are the same as the rules for the Spelling Bee you recently completed.  It is important that you and your parent/guardian review the rules and understand them fully.   

Continue to prepare for the District Bee by using the enclosed practice word list.   There will be contestants from [list the other participating clubs or towns from your area] in the District Spelling Bee.  Directions to the [location] are also enclosed. 

This year, we are offering new prizes. The first place winner will receive a 2G Apple ipod nano!  The second place winner will receive [insert prize].  The third place winner will receive [insert prize]. All contestants will receive a Certificate of Participation.

The NJSFWC-Junior Membership is an organization of volunteers.  We are proud of your accomplishments and will do our best to make your Spelling Bee experience as pleasant as possible.  You are one of the best spellers in the state! We commend you and thank you for our participation and enthusiasm. 

If you have any questions, please call me at [phone number]. Good luck to you!

Sincerely, 

[Name]

Spelling Bee Chairperson

[Address and phone]

